City of Keego Harbor

2025 Beechmont

L\ i

Keego Harbor, Michigan 48320

C‘

“IHearl of the Lakes”

WELCOME TO THE CITY OF KEEGO HARBOR

1ew businesses coming to Keego Harbor. Following the

This is a check list for ne
¢ you Uwrouw‘h the process of opening a business in the City of

checl list will wal
Keego Harbor. Websites, contact in fo
included to help you have & successful business in

Iar= -

. dle

rmation, applications and ordinan
1 Keego Harbor.

Meetwith City Planner and City Manager regarding zoning,
permits and inspections and signage to comply with city and building codes.

>

2. Proofof business registration with the State of Michigan.

3. Zoning Permit Application (fee $100.00)

4, Proofof registration of Personal Property with Oakland County
Assessing.

5. Tri-City Fire Department inspection.

6. Change of Tenant/Owner form and first inspection by Building
Department prior to any items moved into the building. (fee $75.00)

7. Obtain proper permit/s for structural changes inside the
building.(fee depending on changes)

8. Obtain permit for building signage (fee varies depending on sign)

9. Obtain permit for temporary A frame sign ($25.00)

City Administration <248) 682-1930 « Fax (248) 682-2008
police Administration/Non-Emergency (248) 682-3030 » Fax (248) 682-1635 » Police/Fire Emergency 911



{

t‘": on application, proof of complying with the city

10 Business regis
and state requ _' ments. (52 2: 00)
11. Final Inspection b Building Department with the product moved

into the bu1l 5 ing prior to doors opening to the public,

-

12. Business Certificate required prior to opening (proof of compliance
with city and state requirements)

Hoping this will make your new business coming to Keego Harbor easy and
successful. WELCOME TO KEEGO HARBOR.



vwww.Imichigan.gov
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_Now is the perfect time to begin your business relationship with Michigan.
_ Michigan Business One Stop is here to help. It's easy, fast and simple.

Research & Plan

Tools You Can Use
Business Entity Search
Financing Your Business

Employer Resources
Taxes: General Information
Take the One Siop Tour
Try the One Siop Simulator

® © & & © 6 a

Start & Register

e To get started, you wil need to sign up for a One Stop account, then set up your business. These
are ONE TIME ONLY activities.

e Gelstarted now! Register for Business One Stop.

Registered Users

LOGINNOWTO...
e Applyfor new licenses and permits.
e Renew licenses and pemits.
e Payonline
Login ID:
Password:

orgot Password?

MICHIGAN BUSINESS NEWS FEATURED RESOURCES

* Commercial Tool & Die Inc. Receiws
SHARP Award for Workplace Safely and
Health Excellence

¢ State of Michigan Schedules Auctions for
Tax-Foreclosed Properties

* The Conslruction Association of Michigan

Customer Assistance Center
Business Hours:

(CAMjand MIOSHA Renew Allianceto
Protect Construction Workers
¢ Michigan's Unemployment Insurance - = T Monday - Friday

T T TR O U0 TSP S o S

www.michigan.gov/printerfriendly/0,1687,7-255---- 00.html



v Imichigan.Qov/

terfnendly/0168

---,00.html

Explore the
new
Michigan

Talent

Connect website!

| Business Center
Small Business &
Technoiogy

Dewelopment

Ceniers
Michigan
SBTDCs are
business

management assistance and framing
centers located throughout the state to assist people Interested in
starting a business.

www.irs.gov/businesses

Small Business Administration (SBA)
The U.S. SBA helps people getinto
business and stay successful. The
agency provides new and existing
small businesses with support and
fraining resources.

www.sba.gov Doing

US Small Business
Adrmirustrotion

Information
on bids &
_ proposals,
michigan.gov/dimb seling to
the state, buying from the state, becoming a business partrer,
MiDEAL purchasing program, and auctions is available here.
s Michiqaﬁ Advantage
- Whether you seek to expand or locate
~abusiness in Michigan, you don't need
fo do it alone - MEDC delivers the
services you need to succeed. You will
“have one of our 30 account managers
‘assigned fo serve ...

8

Copyright ©@ 2012 State of Michigan



[LIQENSES, PERMITS AND OTHER REGULATIONS

The State of Michigan does not have a generic business license. Several occupations and
industries/services are required to be licensed by the State of Michigar. Depending ori the specific type of
business or manufacturing operation, some type of certification, license or permit may be required.
Access the Michigan Business One Stop site for licensed occupations information (search) online at:

www.michigan.gov/business

Businesses operating or conducting business in Michigan may visit www.michigan.gov/business,
Michigan Business One Stop website, a portal for new and existing businesses to access services for
doing business in our great state - from information about licensing and permits, to tax registration and

unemployment insurance.  This service will allow & company (o access and use an ever expanding list of

online permitting services 24-hours a day, seven days a week.

This tool lets you create scenarios for starting different types of businesses. The
too! will determine the state requirements for that type of business, including
costs and time frames. No phone calls. No hassles. And, if you like what you
see, Log In and Do Business with One Stop!

Try the Business
One Stop
Simulator

The One Stop Business Resource Center is designed to help you start and

Resource Center
manage your Michigan business. Explore these libraries of information!

This links to & number of tutorials which will provide you with step by step

One Stop

Tutorials instructions for using Michigan Business One Stop.

Michigan Why Would I Use One Stop?

Business One

Stop Starting a new business? One Stop creates a personalized list of activities,

registrations and licenses that you will need to complete for your business. The
list includes the cost and process time for each item, adding information and
value to your business plan. Is it comprehensive? The One Stop database
analyzes 876 different government tasks to find the ones that apply to your
business. Once you are ready to start your business, use One Stop to apply for
an EIN, register for taxes and apply for the permits and licenses you need.

Operating businesses use One Stop a little differently. As a business owner, you

will need to renew your licenses periodically, but you probably also need to:

« File your annual report with the Department of Energy, Labor and Economic
Growth

= Sign up to e-pay your taxes

» Register with Unemployment Insurance Agency

« Apply and pay for specific permits or licenses

« Delegate authority to another person

e Post a MIOSHA notice
« Consider the costs of expansion by reviewing additional permits and licenses

« Add a location or a DBA

One Stop allows you to manage all of these transactions in one place and
eliminates the need to jump from agency to agency to conduct your business.
Web site; www.michigan.gov/business

Local licensing, permits and/or regulations may be different than state. Be sure to check with your
county, city, village, or township clerk to determine if any local licenses or registrations are required and

to obtain the necessary forms.

b2
h



— CITY OF KEEGO HARBOR

“Ieart of the Lakes ”

Linpa VoLL

tnreriv CITy MANAGER
Gy CLERK/TREASURER

CITY HALL: ] | o

T PHONE: 246-684 1930
0025 BEECHMONT PHONE: 2402 o0t
KEEGO HARBOR, M1 48320 ' TAX"Z’B,D?: : 8
www keegoharbor.org E-mall: clerk@keegoharbor.org

—— %ﬁ% CITY OF KEEGO HARBOR
“Heart of the Lakes”

ot of e Llalis” CiTY PLANNER
GORDON BOWDELL

2025 BEECHMONT
’

KEEGO HARBOR, MICHIGAN 48320
WEBSITE: WWW SOHARBOR, OR! PHONE: (248)682-1930
EMAL: GBOWDELL@WADETRIM.COM FAX: (248)682-2008

CITY OF KEEGO HARBOR
“Ueart of the Lakes”
Giewtof i i CURTIS STOWE
BUILDING & MECHANICAL
INSPECTOR

HARBOR, MICHIGAN 48320



APPLICATION ZONING PERMIT

CITY OF KEEGO HARBOR
3 ;1; CHMONT
KEEGO HARBOR MI 48320
(24-& (:»&2— 1930
WA ‘I\c%'(eg_z,ni‘mrbm 0T

"Heanrt of the Lades”

(OFFICE USE ONLY) PERMIT NUMBER; PZ-

TYPE OF WORIG O SHED O DECK O FENCE [0 OTHER

OB ADDRES

DATL:
OWNER NAME: YDRESS:
CITY, STATE, Z1P CODE: _
PHONE NUMBER: MOBILE:
CONTRACTOR: ADDRESS:
CITY, STATE, ZIP CODE:

MOBILE:

PHONE NUMBER:

City Stormwater Permit?

County Erosion Permit?

YES NO N/A Sidwell Number

Building Application Applied For;

Project Start Date Project Estimated Completion Date

Date

Site Plan Submitted?

hereby certify that the foregoing is correct to the best of my knowledge and that the said wor k will be done in conformance with
hc information herein set foxh in conformance with any p]am and Spemﬁcatmm submitted and in compliance with the City of
Keego Harbor Codes regulating site plans and as-built plans. I also understand that this permit will expire 30 days after final
inspection of all requued permits under the City of Keego Harbor Zoning Ordinance and/or applicable Michigan Building

Codes for the structure.

DATE:

PRINT NAME:
Owner or Contractor

SIGNATURE: _

Owner or Contractor
(FOR OFFICE USE ONLY) |

Permit I R OO 00 APPROVED/DENIED

BY: Validation Area

PRINT NAME:

DATE:

G Plannine’ Applications\ ZONING PERMIT APPLICATION\ Zoning PERMIT APPLICATION. docx



i, Fhie Joakes TYPE Ok PRINT APPLICATION

./ .,
Tleart of the foakes

ADDRESS OF PROPERTY:

SIDWELL NUMBER:

NUMBER OF UNITS: SINGLE UNIT DWELLING: STRIP CENTER DWELLING:

OWNER’S NAME:

CORPORATION NAME:

OWNER’S HOME ADDRESS:

Number and Stueet Name (ne PO Box Numbers)  City

OWNER’S MAILING ADDRESS:

Statc

(1f different than above)

DAYTIME PHONE: EVENING PHONE:

DRIVER'S LICENSE NUMBER:

BUSINESS OWNER:

UING STATE:

BUSINESS ADDRESS:

BUSINESS PHONEL:

1 hereby certify that this application contains a true and comp blete listing of the information requesied herein. I agree
1o immediately notify the City of Keego Harbor of any changes to the infor mation listed m this application. Change

of Ownership is $75.00 which includes an initial unit inspection.

Swnaturc of Property Owner Date

Fees: Change of Ownership is §75.00 which includes an initial unit inspection

Note: If per unit fee is paid after due date $225.00 with interest of . percent pe
There will be a $40.00 fee for every Re-Inspection.

City of Keego Harbor * 248-682-1930

rmonth s due

2025 Beechmont * Keego Harbor * Michigan * 45320



“Heart of the Lakes”

City of Keego Harbor
2025 Beechmont

Keego Harbor M1 48320

SIGN PERMIT APPLICATION

Date:

Permit No.PS

The undersigned applies for a permit to erect or alter a sign under
the provisions of the Zoning Ordinance, according to the following

statements:

Applicant/Contractor
Phone

Address
For banners date of function
Date of Erection Date of Removal

Sign location side of building/road

Address
Owner
Phone
Distance from grade
Size of sign
Square Feet of sign

Before any permit is granted for erection of a sign, the following

requirements must be met:

1. The Business must be registered with the City and all Fire
Department Regulations met.

GAPlannig \Applications\SIGNAS1ign Permit Apphication.doex
& & }
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showing the dimensions, malerials

N N PN ey oy Ay N
Codnchorage, dl i distance

construction mncluding loads, stresses an

[lrom property lines.

5. Submit copy of liability insurance certificate with application.

NN )

4. A written consent of the owner or lessee of the premises upon

[N L4

. ht

which the sign is to be erected.
5. Obtain electrical permit prior to installation of sign.

6. Site Plan and/or Building Elevation where sign to be installed.

Signature of Applicant/Contractor

Department of Planning

Zoning Approval:

Permit Fee: $100.00 (Planner)

Department of Building Safet

Building Approval:

Inspection: $

Building Department Plan Review Fee: $

Bond: $

Contractor Registration: $

Total Due: $

G-PlanninzaiApphications\SIGN S ign Permit Application.doex



City of Keego Harbor

Building Department
2025 Beechmont
Keego Harbor MI 48320

“Heart of the Lakes’

ANNUAL PORTABLE SIDEWALK SIGN

OR
BANNER PERMIT

L A-Frame/Sidewalk Sign
| [J Banner

Date:

Permit No.PSA

The undersigned applies for a permit to place a portable sidewalk
sign under the provisions of the Zoning Ordinance, according to the

following statements:

Applicant

Phone

Address

Placement Date Date of Removal

Sign/Banner location in accordance with Ordinance

Address of sign/banner location

Owner of Business

Business Name

Phone

Size of sign/banner in accordance to the Ordinance

GrBuildmg\Temp Sign Letter'Temp Sign Permit Apphication.doex



Before any permit is granted lor placement of a portable sidewallk

sign. the following requirements must be met
1 The Business must be registered with the City and all Fire
Department Regulations met.

ations shall be filed with the Zoning Administration

2. Specifica be f
showing the dimensions and distance in accordance to the Zoning

Ordmance.

3 Writlen consent of the owner/lessee of the premises upon which

i

Signature of Applicant/Business Owner

Department of Planning

Approved By:

A-Frame/Sidewalk Sign Permit Fee: $25.00

Banner Sign Permit Fee: $35.00

GiABuildingVTemp Sign LetteryTemp Sign Permit Apphication.docy



- City of Keego Harbor
January 1, 2017 Thru December 31, 2017

Business Registration Application

PLEASE TYPE OR PRINT CLEARLY App#
“Heant of e Lakes” Check One: O New Business [0 Renewal

**Business License application fee is $225.00 for 5,000 SF and under, each additional 1,000 SF
$30.00. Renewal fee is $30.00 due no later than January 31, 2017. As of February 1, 2017 a penalty
fee of $60.00 will be charged. STARTER CHECKS ARE NOT ACCEPTED*** (Code of Ordinance
Chapter 6 — BUSINESSES)

99-

Legal Business Name Parcel ID #:
Business Name on Establishment (if differs from Legal Business Name)
Description of Business
Location of Business (Street Address, Suite No.)

City State Zip
Mailing Address (if different than above)
Business Telephone Number(s) Fax Number

Business Owner #1

City State Zip
Residential Address
Telephone Number(s) (Home, Cell, Pager)
Business Owner #2

City State Zip

Residential Address

Telephone Number (s) (Home, Cell, Pager)

Emergency Contact Person #1
City State Zip

Address

Telephone Number(s) (Residence, Cell, Pager)

Emergency Contact Person #2
City State Zip

Address

Telephone Number(s) (Residence, Cell, Pager)

Property/Building Owner (If different than Business Owner)
City State Zip

Address

Telephone Number(s)

PLEASE COMPLETE BACK PAGE



Under the Fire Fighter Right to Know Law the following questions need to be completed:

Does your business have an alarm system? Yes( JNol( )
If YES, is the system registered with the Keego Harbor Police Department? Yes( No( ]
Does your business have a Knox Lock Box installed? Yes( ] No ( )
Any hazardous material stored at the business such as:
a. Cleaners-household or industrial and quantity

MPwnhE

(o

. Acids and quantity

c. Paints Latex and/or Oil based and quantity

d. Flammable and combustible liquids type and quantity

e. Combustible Storage Material type and quantity

f. Aerosols type and quantity

g. Compressed gases (such as oxygen and acetylene and propane)

Please return the completed registration form to:

City of Keego Harbor
2025 Beechmont
Keego Harbor M1 48320



Fuil Name: CHUCK PARROTT

Last Name: PARROTT

First Name: CHUCK

Company: ASSESSOR REAL AND PERSONAL PROPERTY

OAKLAND COUNTY EQUALIZATION DIVISION
250 ELIZABETH LAKE RD. STE. 1000 WEST

PONTIAC, MI 48341

Business Address:

(248) 858-0776
(248) 858-0989
248} 975-4407

Business:
Business 2:
Rusiness Fax:

parrottc@co.oakland.mi.us

E-mail:
CHUCK PARROTT (parrottc@co.oakland.mi.us)

E-mail Display As:

Business 2 is his direct line.

oy



d Search View Cart

Oakiand County e

Mictigan

You are heres Faualizeuce s How Doel?

Home

Contact ,
Dvisions & OAKLAND COUNTYS GUIDE TO PERSONAL PROPERTY ASSESSMENTS AND TAXES
Committees

Forms & Applications | - C e . S . PPN ; .

Forms & Applications | e wiichigan Constitution provides for the assessment of all Real and tangible
) & Publications | ; ! :

Info & Publications ' parennal Property not exempled by law,

Programs & Services [

Frequently Asked | WHLT I PERSONAL PROPERTY:

Questions [ B =

WHAT ARE EXAMPLES OF PERSONAL PROPERTY?

WHEN IC TAY, DAY FOR PERSONAL PROPERTY!

WHEN AND WHERE DO 1 FILE MY PERSONAL PROPERTY STATENMENT?

WHAT HAPPENS IF | FILE MY PERSONAL PROPERTY STATEMENT LATE?

CAN | REQUEST AN EXTENSION FOR FILING MY PERSONAL PROPERTY STATEMENTY

WHAT COSTS DO | REPORT ON MY PERSONAL PROPERTY STATEMENT?

WHAT I MY COSTS ARE FOR USED ASSETS?

WHAT If | HAVE DXPENSED OR FULLY DEPRECIATED MY ASSETS?

DONT OWN 4 BUILDING. THOUGH | LEASE OFFICE SPACE, DO I STILL HAVE TO FILT FOR PERSONAL PROPERTY?

| OPERATE A BUSINESS QUT OF MY HOME, DO | HAVE TO FILE FOR AND PAY PERSONAL PROPERTY TAXY

DO | REPORT LEASED EQUIPMENT?

HOW CAN L APPEAL MY PERSONAL PROPERTY ASSESSMENT?

WHAT If | DONT AGREE WITH THE DECISION OF THE ARCH BOARD OF REVIEW?

WHERE DOES MY TAX MONEY GO7

WHAT ARE MY RESPONSIBILITIES AS A BUSINESS OWNER?

WHAT HAPPENS IF MY BUSINESS MOV ES OUT PRIOR TO TAX DAY?

WHAT HAPPENS IF 1Y PERSONAL PROPERTY TAXES BECOME DELINQUENT?

WHAT IS PERSONAL PROPERTY?
Personal Property is identified as the tangible assets of a business, inclusive of all
related trade fixtures, though not real estate.

Back ToTop

WHAT ARE EXAMPLES OF PERSONAL PROPERTY?

Personal Property consists of office furniture, office equipment, testing, diagnostic
and electronic equipment, machinery and equipment, coin operaled equipment, rental

DVDs, games and video tapes, computers and computer related equipment, as well
as, alirelated trade fixtures of a business.

Back ToTop
WHEN ISTAX DAY FOR PERSONAL PROPERTY?

Tax Day is December 315! The current tax year is based on December 315" of the
prior year.

Back Totop

WHEN AND WHERE DO | FILE MY PERSONAL PROPERTY STATEMENT?
PDarennal Proanarhy Qialemenic are tn he filed nn nr hafare Fehriang Nt Af carh uear

www,oakgov.com/equal/how_do_i/ pp_g&a.html



www oakgov.com/equai/how_do_i/pp

th

nts that ¢

asse

= filed after the February 20
i 0 estimate an

DF FILING MY PERSONAT PROFPERTY STATEMENTY

CARCTREQUEST At )

Nf‘x, Thc-‘z %t;&uww m,af*hnf for Personal Property filings is February 201, Therefore

EPORT ON MY PERSONAL PROPERTY STATEMENT?

All costs are {o be reported as the original cosis in the vear of purc inclusive of
sales tax, freight and installation costs.

WHAT I MY COSTS ARD FOR USDD ASSETS?

Do not report u%@o‘ costs within Page 2 of the Personal Property Statement. | the
asset was purchased used. you must report the original cost of the assetin the year il
was purc‘wasec NEW. It may require contacling the seller (o determine original cost. If
you're unable o ascertain the original cost of anasset, list the assel on a separate
attachment including the year of purchase, a description and the amount you paid for
it. inclusive of sales tax, freight and installation costs.

Back Tu Torp

WHAT IF | HAVE EXPENSED OR FULLY DEPRECIATED MY ASSETS?

Assets that are expensed or fully depreciated are assessable as Personal Property.
Based on your expense records, report all assets that were acguired for your
business. If your assets are fully depreciated, vou are still required to report them until
they have been physically disposed of, scrapped, sold, etc. The costs must include
sales tax, freight and installation.

Yo Top

DONT OWN 4 BUILDING, THOUGH | LEASE OFFICE SPACE, DO | STILL HAVE TO FILE FOR PERSONAL PROPERTY?

Yes, Personal Property is a tax on the tangible assets of a business, inclusive of all
related trade fixtures. The real estate (building/structure) will be taxed separately as

Real Property.
Back To Top

| OPERATE A BUSINESS OUT OF MY HOME, DO | HAVE TO FILE FOR AND PAY PERSONAL PROPERTY TAX?

Yes. Regardless of where the business operates, the tangible assets of the business
are subject to Personal Property Tax.

Back To Top

DO | REPORT LEASED EQUIPMENT?
Yes. The leased equipment would be reported on Page 3 of the Personal Property

Statement. The description of the leased asset, the name of the leasing company, its
original cost and year of purchase must be inclided in the statement.

To determine if it is your responsibility or thatof the leasing company to file and pay
the Personal Property lax pay_careful attention to the details of your lease agreement.

SBacik To Top

HOW CAN | APPEAL MY PERSONAL PROPERTY ASSESSKENT?

YWhen you receive your Nofice of Assessment: reflected are the scheduled date
times of your local March Board of Review. Youmay GIth’“F%CPCLAO an appointment
with your local Board of Review or you may appeal directly o the Michigan Tax
Tribunal.

a&a.ihtml



An appeal directly 1o the Michigan Tax Tribunal requires that your Personal Property

Statement nave been filed by the February 20t statutory deadline. If you did not file
your Personal Property statement, you must first appeal to the March Board of Review,
Further, if your appeal is fo the Michigan Tax Tribunal you must meet their filing

deadine of May 315! (or the Agricultural Personal Property filing deadline of July 31%").

Baci To T oy

WHATIF | DONT AGREE WITH THE DECISION OF THE MARCH BOARD OF REVIEV/?

You may appeal to the Michigan Tax Tribunal, as indicated in your notification of the
decision of the March Board of Review.

Back TeTop

WHERE DOES MY TAX MONEY GO7

When you receive your Personal Property Tax bill it will have an itemized listing of
how the collection is distributed. It is distribuied to the relaled taxing authorities
inclusive of, but not limited to, the City, Vilage or Township, the Local and
Intermediate School Districts, Community College and Oakiand County.

Back TeTop

WHAT ARE MY RESPONSIBILITIES AS 4 BUSINESS OWNER?

You must notify your local assessor when your business moves in or out of the
jurisdiction, If you purchased or will be acguiring an existing business make sure the
sellerhas paid the Personal Property taxes. The tax bills may be in the name of the
old business, but the lien remains on the Personal Property until it is paid.

BackTeTop

WHAT HAPPENS IF MY BUSINESS MOVES OUT PRIOR TO TAX DAY?

Contact your local assessor and inform him/her of your move. Personal Property taxes
are not prorated. You will have a tax liability to the jurisdiction for the current tax year.

The current tax year is based on December 315! of the previous vear, i.e. On
December 31, 2019 (Tax Day), your business was located in the City of Pontiac,
however, in June, 2020 (the current tax year) you moved your business 1o the City of
Farmington Hills. Your tax liability remains with the City of Pontiac for the current tax
year because on tax day, December 31, 2019, you were in the City of Pontiac. You
will have tax liability in the City of Farmington Hills beginning in tax year 2021 if you

are inthe city on December 31, 2020,

Back ToTop
WHAT HAPPENS IF MY PERSONAL PROPERTY TAXES BECOME DELINQUENT?

The ron-payment of Personal Property taxes could resut in the seizure of your
business assets. Once the opportunity for appeal has passed, the assessment and
tax bils are valid. Once the due date of your {ax bill passes (Summer or Winter),
interest and penalties will accrue until the tax bill is paid. In March of the following year,
delinquent taxes are turned over to county treasurer for collection. The treasurer is
authorized to seize and sell the Personal Property of the business if the Personal

Property taxes remain unpaid.

Back To Top

Coug Hony

Privacy/ tegal | Accessibility | Contact Us

© 2002-2012 Oaklend Countly, Michigan

[

www.oakgov.com/equal/how_do_i/pp_g&a.html



Company:

Business Address:

Business:
Business Fax:

ADMINISTRATION BUILDING
5425 W. MAPLE RD

WEST BLOOMFIELD, M1 48327-2

(248) 409-1505
(248) 406-0060



WEST BLOOMFIELD FIRE & EMS SERVICES

7 5425 W. Maple Rd. West Bloomfield » Mi 48325

January 4, 2013

Dear Business / Commercial Property Owner:

P

The West Bloomfield Township Fire Department is committed to a safe and prosperous
community. To re-enforce this commitment. the fire department conducts fire safety mspections
at each of the businesses and commercial occupancies within the City of Keego Harbor. These
inspections serve to ensure that your business / property is safe for you. your customers and our
fire fighters.

Often during the inspection process, the inspector finds it necessary to return to an occupancy /
business multiple times, this being typically due to violations not being corrected in a timely
fashion. These instances of ongoing re-inspections directly contribute to unsafe conditions and
wider inspection delays throughout the City.

In an effort to reduce multiple re-inspections, a new process 1s being introduced into the fire
safety inspection program. This letter is being provided to advise all West Bloomfield Fire
Department’s business owners, commercial property Owners and management companies of this
new process and what they can expect during an annual fire inspection.

Included with this letter you will find additional information about our fire inspection process.
This includes an overview of the process itself, detailing what takes place during an inspection.
Also provided is a handy check list of the most common items that our fire inspectors will be
looking for, including pre-inspection steps you can take to help bring about compliance in your
very first inspection.

Again, safety within our community remains our top priority. The fire inspection process, this
communication, the provided check lists and the new re-inspection fee are all designed to help
ensure safety and compliance as quickly as possible, without unnecessary costs or service delays
to you, or others within the Township.

Thank you for your time and consideration in this matter. We look forward to a long and
successful relationship with you and your business.

Respectfully,

Patrick Riney,
Fire Marshal
West Bloomfield Fire Services

cc: file enclosure

Business 248-409-1505 Emergency 9-1-1 Fax: 248-406-0060



West Bloomfield Fire Prevention Division’s
Requirement for Business Knox Boxes

Re: Knox Box policy for all businesses
Dear Business Owner,

The International Fire Code 2003 ed. Sec. 506.1. as adopted by the City of Keego Harbor,
requires all businesses to provide the fire department access to all secured openings within the
business’s premises. The approved method of providing access is through the use of a Knox Box
key box system. As part of the annual fire safety inspection, the fire inspector will be looking to
see if a Knox box has been installed. IT you do not have a Knox box, please follow the
instructions below for securing a box

The procedure for purchasing a Knox Box 1s:

To obtain a signed application from the Fire Prevention Division of the West Bloomfield

1.
Fire Department call 248-409-1505.
2. Complete the application choosing a commercial Knox Box that best suits your needs.
3. Send the application in to the Knox Box company to purchase.
4. Mount Knox Box by the front door within 5° to 6° from the bottom of the door.
5. Call the Fire Prevention Division (248-409-1505) and make an appointment for a master

business key to be locked in the box by a Fire Inspector.

This key will be secured in the box and would only be accessed by Fire Department Personnel to
gain entrance to the occupancy during an emergency.

Your prompt compliance to the fire code is greatly appreciated.

Any questions regarding this requirement can be addressed to the Fire Prevention Division of the
West Bloomfield Fire Department (248-409-1505).

In the interest of Life Safety and
Property conservation,

*“‘Tﬁ% (o= ’/;
([ /
AN

Patrick Riney,
Fire Marshal
West Bloomfield Fire Services



Annual Fire Inspection Requirements

Sec 1006, 1011 - I:"'n‘le'gencv ights and Exit Signs shall be illuminated a tall times. Power shall be
provided by premises electrical supply and an alternative power supply. To test. push button on side or
front to verify sign/lights remains illuminated.

Sec 1003.6 - Means of egress must be clear at all times. The path of egress shall not be mterrupted by any
obstruction or projection along the path of egress travel. clear thi wrou gh the exit discharge to the public way.
Rule of thumb - The path of egress shall be clear the full width of the door to the outside of the building.

Sec. 1008.1.8.4 — Manually operated flush bolt locks and surface bolt locks are not permitted. Thumb bolt
locks, dead bolt locks and the like shall be replaced with hardware that is readily operable from the egress
side without the use of a key or special knowledge or effort.

Sec. 505.1 - Address must be on the front and rear door. Minimum of 4™ in height and must be in a
contrasting color in arder to be clearly visible from the road.

Sec. 304.1 - Waste accumulation is a fire hazard and cannot be excessive.
Sec. 313.1 - No fueled equipment is allowed indoors, such as a lawn mower, grill etc.

Sec. 315.2.1 - There must be 2" from the ceiling and any stock and if a fire sprinkler system is installed, 18’
from a sprinkler head to any stock.

Sec. 305.1 — Clearance between ignition sources, such as light fixtures and flame producing appliances, and
combustible materials shall be maintained in an approved manner.

Sec. 3003.3.3 - All compressed gas cylinders shall be secured as to prevent falling caused by contact or
vibration.

Sec. 3005.4 - Compressed gas container valves shall be protected from physical damage by means of
protective caps or collars.

Sec. 605.5 — Extension cords and multi-tap adaptors are prohibited. Listed power tap strips with grounding
and overcurrent protection, are allowed. Each power strip must plug directly into a wall outlet; one cannot

plug into another,

Sec. 605.3 ~ A working space of at least 367 shall be provided around electrical service equipment. No
storage of any materials shall be located within the designated work space.

Sec. 605.1 - Identified electrical hazards shall be abated. Properly cover all open wires. Switch plate and
sockel platc covers are required.

Sec. 603.5 ~ Portable space heaters shall be listed (i.e. UL or FM) and have a safety shut of switch which
turns the unit off if tipped over. Keep 3” clearance from the appliance when in use. Always unplug when
unattended.

Sec. 506.1 - All businesses are required to provide the fire department access to all secured openings within
the businesses premises. The approved method of providing the necessary access is through the use of a

Knox Box System. (See note and order form enclosed.)

Sec. 703.1 The fire/smoke resistive rating of an area shall be maintained. All ceiling tiles must be in place
and all fire/smoke rated walls must be free of holes or openings.
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WEST BLOOMFIELD FIRE & EMS SERVICES

5425 W. Maple Rd. - West Bioomfield Mi 48322

January 10, 2013

Dear Business Owner/Manager:

he West Bloomfield Fire Department began providing fire, rescue,

As you may or may not know, t
(s involved in assuming this

and emergency medical services on July 1, 2003. One of the tas}
responsibility is tracking chemicals used in business occupancies. Section 141 of the Michigan
Occupational Safety and Health Act (MIOSHA), Act no. 154 P.A. of 1974, as amended. requires
that each Fire Chief prepare and disseminate to each firefighter, information on facilities within
their jurisdiction that use or produce hazardous chemicals.

de, Act No. 201, P. A. of 1941 as amended, requires that any
provide information to the fire chief upon request. This
requirements of

The Michigan Fire Prevention Co
firm handling hazardous chemicals
allows the Fire Department to gather information on each chemical so that the

MIOSHA can be met.

The City of Keego Harbor and the West Bloomfield Fire Department, to meet the charges of
MIOSHA., require all businesses to complete the provided forms. All new businesses and change
of occupancies must return them as directed prior to receiving a Certificate of Occupancy. All
current businesses are required to complete the form and return them prior to receiving a 2013
Business License from the City. Current businesses must return the form before February 10,
2013. Even if your firm does not use or produce any hazardous chemicals (see attached
definitions), vou still need to complete the form. This information can be beneficial to you and to
our firefighting personnel when responding to a fire or other emergency at your facility.

of hazardous

If the information you provide indicates that your firm is a user or producer
ude requests for

chemicals, we will be contacting you for further information. This may incl
Material Safety Data Sheets, a listing of the hazardous chemicals by name, the average and
maximum amount of chemical that may be located on site, as well as the actual locations of the

chemicals at your facility.

Please complete the survey and forward it to us at the address listed above, Attention Fire Fighter
Right to Know within ten business days. All surveys, including negative responses, will be kept
on file for future use and to satisfy MIOSHA requirements. If there is a change concerning the
use, production or quantity of hazardous chemicals at your firm in the future, please contact this

department so that we may update our files.

[f you have any questions, please fecl free Lo contact a Fire Prevention Officer, telephone number

248-409-1505 during business hours. Thank you for your cooperation.

In the Interest of Life Safety and Property Conservation,

Patrick Riney, Fire Marshal
West Bloomfield Fire & EMS Services

Attachments

Telephone: 248-409-1505 Fax: 248-406-0060



West Bloomfield Fire Department
Right - to — Know
Chemical Inventory Request

In reviewing the information that you have provided, we have determined that more information
about your facility is required in order to fulfill our obligations under the MIOSHA rules. Your
survey indicated that hazardous chemicals are used, produced. or stored in your facility. On the
following page, please provide us with the following information:

e The name of every chemical that you referred to in the initial survey as it appears on the
label

e Abrief description of what each chemical is used for

¢ What form the chemical is in, i.e. solid, liquid, or gas

¢ The average amount of each chemical kept on hand in units of measure, such as gallons,
pounds, ounces, etc. (boxes, bottles, cartons, bags, tanks, etc. are not acceptable)

e The location where the chemicals are stored

¢ The maximum amount of each chemical kept on hand.

In addition, please provide us with a complete copy of the latest version of the Material Safety
Data Sheet (MSDS) for each chemical referred to on our initial survey. The MSDS will provide us
with needed information allowing us to preplan your facility.

Lastly, please also provide us with a one page map of your facility, outlining the general layout of
the building: locations of doors, walls, and windows: locations where chemicals are stored: and

locations where the chemicals are being used.

The information we request will greatly improve our readiness to respond to your facility in case
some unforeseen event occurs that requires you to call for assistance. This information will allow
our personnel to take specific action more rapidly and efficiently, reducing the overall impact on
your facility, your staff, and your customers.

Return this form with the information requested information within 10 (ten) working days to:
West Bloomfield Fire Department
Fire Fighter Right to Know
5425 W Maple Rd.
West Bloomfield, M| 48322

Thank you for your cooperation. If you should have any questions, please feel free to contact us
at 248-409-1505 during business hours.
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West Bloomfield Fire Department
Right to Know Chemical Survey Form

See Instruction Sheet for Assistance

Compiete this form in its entirety and return to
Wes! Bloomfield Fire Department
Altn: Fire Fighter Right to Know
5425 W. Maple Rd.
West Bloomfield, Ml 48322

Business Name

Address
City Zip
Business Telephone ( ) - Fax ( ) -

This Site Is:
(Please Check All That Apply)

Not a Chemical User
Chemical User - Chemicals used or consumed in activities on site
Chemical Producer - Chemicals manufactured or packaged at this site

Other - Mark this box if chemicals are stored on site, but not used or produced. Please
specify (Examples: Service Station, Retail Store, Storage Facility)

U OO0 O

Owner/Operator Name:

Last First

Title Key Holder? YY /NN
Home Address

City State Zip

24 Telephone ( ) - Cell/Beeper ( )

Fire/Burglar Alarm Company:

CompanyName )

Address Keyholder? YY /NN

City State Zip

24 Hour Telephone () - Other Phone () -




West Bloomfield Fire Department
Right to Know Chemical Survey Form

Other Emergency Contacts:

Last

First

Title

Key Holder? YY /NN

Home Address

State Zip

City

24 Telephone ( )

Cell/Beeper () -

Last

First

Title

Key Holder? YY /NN

Home Address

City

State Zip

24 Telephone ( )

Cell/Beeper ( ) -

Last

First

Title

Key Holder? YV /NN

Home Address

City

State Zip

24 Telephone ( )

Cell/Beeper ( )

Form Filled Out By:

Title

(Please Print)

Signature

Date

Chemical Survey Form — Rev02062003

Date Received:

For Office Use Only




West Bloomfield Fire Department
DOT Chemical Survey Form
f Have Ator | Have but Below | !
r | : .’
| Above | Specified | ,
| Chemical Type | Specified Quantity Specified é’ Quantity g Do Not Have |
| - N Quantity f - *i
| DOT Class 1 j { | |
: Explosives & Blasting Agents ; Any Quantity I 1 ] [’ r }
| { Not including Class C Explosives) | | e !
j DOT Class 2 ; {9 | f
I' Poison Gas | Any Quantity m ll (] 1 0 J]
L | . : R
| Flammable Gas | 100 Gal. Water - J 1 | _,, |
| | Capacity - | - | - N
f Non-Flammable Gas | 100 Gal. Water r If O | 0 F
; Capacit B i - J - |
| DOT Class 3 | ( |
i |
i Flammable Liquid Jl 1000 Gallons 0 f r | I ,
! Combustible Liquid 710,000 Galions 0 ! 0 }l 0 B
| DOT Class 4 ) l ’
| Flammable Solid 100 Pounds = 1 7 ’ o l
[ (Dangerous when Wet) I B B
| Flammable Solid J 500 Pounds O ‘ 0 f 0 ]
| Spontaneously Combustible | 100 Pounds ~ | M | P !
i Material - | - ? B N
| DOT Class 5 | f |
! |
Oxidizers : 500 Pounds O ; o ; - Il
Organic Peroxides 250 Pounds I ‘ r ! 0 1]
DOT Class 6 J ‘}
Poisons 500 Pounds 0 O { O |
Irritating Material: 1000 Gallons - [ - ! r f
Irritating Material 500 Pounds 0 [ n j -
DOT Class 7 J | J
Radioactive Material Any Quantity | 0 | r | N !
(Yellow Il Label) ! i | | ”
DOT Class 8 ! | | ]
Corrosives: 1000 Gallons ; [ i 0 f r
Liquid | -
Corrosives’ 500 Pounds n i 0 ( |
Solids i I | ‘
DOT Class 9 | ; | | f
Misc. Dangerous ; Any Quantity [' = | T M f
i Goods | ) ? VVVVVVV - J VVVVV - |

Business Name:

Address:




HAZARDOUS CHEMICAL DEFINITIONS

{C HEMICAL TYPE

B

)

Poison Gas

Poison

Flammable Gas

Non-Flammable Gas

Flammable Liquid

Combustible Liquid

Corrosives - Liquid and Solid

[rritating Material - Liquid and Solid

IDEFINITIONS |

Extremely dangerous poisons. Highly toxic
poisonous gases or liquids - a very small amount of

~

the gas, or vapor of the liquid, mixed with air is

dangerous to life.

Less dangerous poisons, toxic - Substances, liquid or
solids (including pastes and semi-solids) so toxic 1o
man that they are a hazard to health during
transportation.

A gas that can burn with the evolution of heat and a
flame. Flammable compressed gas is any
compressed gas of which: (1) a mixture of 13 percent
or less (by volume) with air is flammable, or (2) the
flammable range with air is under 12 percent.

Any compressed gas other than a flammable
compressed gas.

Any liquids having a flashpoint below 100 degrees F
(37.8 degrees C), except any mixture having
components with flashpoints of 100 degrees F (37.8
degrees C) or higher, the total of which makes up 99
percent or more of the tolal volume of the mixture.

Any liquid having a flashpoint at or above 100
degrees I (37.8 degrees C), but below 200 degrees F
(93.3 degrees C), except any mixture having
components with flashpoints of 200 degrees F (93.3
degrees C) or higher, the total volume of which make
up 99 percent or more of the volume of the mixture.

Any liquid or solid that causes visible destruction or
irreversible damage to human skin tissue. Also, it
may be a liquid that has a severe corrosion rate on
steel.

A liquid or solid substance which, upon contact with
fire or air gives off dangerous or intensely irritating
fumes.



Explosives and Blasting Agents -

Radioactive Material - (Yellow 111 Label)

Flammable Solid (Dangerous when Wet)

Flammable Solid.

Spontaneously Combustible Material

Oxidizer

Organic Peroxide

Carcinogen

“bExplosive means a chemical that causes a sudden,
almost instantaneous release of pressure, gas, and
heat when subjected to sudden shock, pressure, or
high temperature.

(Does not include Class C explosives.

Blasting agent: A material designed for blasting. i
must be so insensitive that there is very little
probability of: (1) accidental explosion or (2) going
from burning to detonation.)

(Does not include Class C explosives.)

Any material, or combination of materials, that
spontaneously gives off ionizing radiation.

Water Reactive Material (solid) - Any solid substance
(including sludges and pastes) which react with water
by igniting or giving off dangerous quantities of
flammable or toxic gases. (Sec 171.8)

A solid, other than a blasting agent or explosive, that
is liable to cause fire through friction, absorption of
moisture, spontaneous chemical change, or retained
heat from manufacturing or processing, or which can
be ignited readily and when ignited burns so
vigorously and persistently as to create a serious
hazard.

A solid substance (including sludges and pastes)
which may undergo spontaneous heating or self-
burning under normal transportation conditions.
These materials may increase in temperature and
ignite when exposed to air.

A chemical that initiates or promotes combustion in
other materials, thereby causing fire either of itself or
through the release of oxygen or other gases.
Examples being: Chlorate, permanganate, inorganic
peroxide, or a nitrate, that yields oxygen readily.

An organic compound that contains the bivalent O-O
structure and which may be considered to be a
structural derivative of hydrogen peroxide where one
or both of the hydrogen atoms has been replaced by

an organic radical.

A chemical is considered a carcinogen if:

(A) It has been evaluated by the International Agency
for Research on Cancer (IARC), and found to be a
carcinogen or potential carcinogen; or

(B) It is listed as a carcinogen or potential carcinogen
in the Annual Report on Carcinogens published by
the National Toxicology Program (NTP) (Latest
Edition); or

(C) Itis regulated by OSHA as a carcinogen.



West Bloomfield Fire Department
Right - To - Know
DOT Chemical Survey Instructions

Seclion 141 of the Michigan Occupational Safety and Health Act (MIOSHA), Act no. 154 P A. of 1974 as
amended requires that each fire chief prepare and disseminate to each firefighter information on facilities
within their jurisdiction that use or produce hazardous chemicals

The Michigan Fire Prevention Code, Act No. 201, P.A. of 1941, as amended, requires that any firm handiing
hazardous chemicals provide information upon request. This allows the Fire Department io gather
information on each chemical in order to meet the requirements.

This is an official request to provide information on the chemicals that you use, produce, or store at your
facility. Even if you do not use any chemicals at your facility, you are still required to fill out the form.

Instructions: This survey is divided inlo separate hazard classes that are defined by the U. S. Department
of Transportation (DOT), and are indicated on the labeling for chemicals that fit these classes. For each
hazard class, please indicate by checking the appropriate box if you have chemicals on your site at or above
specified guantities, below specified quantities, or do not have at your facility. If a chemical has more than
one characteristic type, please indicate in the correct categories. As an example, chiorine is listed both as a
corrosive and as a poison. A check mark in each of these categories under the quantities present is
required to complete the form.

To complete the survey, you may need to reference Material Safety Data Sheets, SARA Title 11l reporting
forms, any labels present, or the definition pages attached to this packet.

If you do not have any chemicals in a specific category, please mark the do not have box in that category.

What needs to be included on this survey? Every chemical that you use, produce, or siore at your facility
needs to be included in this survey. Also included in this grouping are chemicals that you have listed in
Employee Right to Know for chemicals on the job site.

What does not need to be included in this survey? Chemicals that are not included in this survey are limited
to quantities of household chemicals that you would normally find in your own home, such as dish soap,
hand soap, window cleaner, elc.

This survey must be compleled and returned to the Fire Prevention Officer inspecting your facility before the
inspection can be considered complete. Any further questions concerning this form may be direcled to the

Inspector.

This survey may be followed up with a request for more detailed information. This may include a request for
Material Safety Data Sheets, chemical lists maintained under the Employee Right to Know provisions of
MIOSHA, as well as other information about quantities, use, storage, etc., of the chemicals involved.

Thank you for you cooperation.



SIGNS

ARTICLE XIV
SIGNS
SECTION 14.00 - PURPOSE AND INTENT

It is hereby determined that regulation of the location, size, placement and certain
features of signs is necessary to enable the public to locate goods, services and
facilities without difficulty and confusion, to promote traffic safety, safeguard public
health and welfare and prevent wasteful use of natural resources in competition among
businesses for attention.

In addition, it is the intent of this Ordinance to assure the continued attractiveness of the
total community environment through the adoption of discretionary controls designed to
preserve scenic, aesthetic and economic values within the City.

It is further determined that signs which may lawfully be erected and maintained under
the provisions of this Ordinance are consistent with customary usage.

SECTION 14.01 - DEFINITIONS

The following words and phrases shall have the meanings set forth in this section when
they are used in this Chapter:

(a) BUSINESS: Any legal use of a building, other than for a religious institution, day
care center, school, home occupation or residence, by a person, firm or corporation.
Although contained in the same building as another business and owned by the
same person, an activity may be treated as a separate business if it is physically
separated from, uses different personnel than, and provides different products or

services than such other related business.

(b) BUILDING FRONTAGE: The length of the portion of a building occupied by a
single business facing a street adjacent to the premises on which the business is

located.
(c) MAXIMUM HEIGHT: Shall be measured from grade or sidewalk to the highest
edge of the sign surface or its projecting structure.

(d) MINIMUM HEIGHT: Shall be measured from grade or sidewalk to the lowest edge
of the sign surface or its projecting structure.

(e) OWNER: A person, firm, partnership, association or corporation and/or its legal

SUCCESSOrs.
(f) PREMISES: A "lot" in the same ownership or control which is not divided by a

public street.

CITY OF KEEGO HARBOR ZONING ORDINANCE PAGE 14-1
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1. Accessory Sign: A sign which pertains to the principal or accessory use of the
premises upon which such sign is located.

Awning Sign: An awning which is cloth, canvas, or vinyl which is installed

N

Above windows or a main entrance to a building with metal frames.

3. Banner Sign: A sign on paper, cloth, fabric or other flexible or combustible
material of any kind, either with or without frames

4. Billboard Sign: A non-accessory freestanding sign, upon which a display can
be posted, painted or otherwise affixed in a manner which is readily changed.

5. Bulletin Board: A sign with temporary or replaceable letters or characters,
used to announce dates of functions or activities.

6. Commercial Sign: A sign displayed for the purpose of identifying a
commercial use, or advertising a service, product, business or venture that is
offered for trade or sale.

7. Directional Sign: A sign, the primary purpose of which is to expedite the flow of
vehicular and/or pedestrian traffic to, from and within a site.

8. Garage and Yard Sale Signs: A sign that is used for temporary use to sell
household items, garage, tools, and miscellaneous items used in a residential

ared.

9. Ground Sign: Any freestanding sign supported by one or more uprights, poles,
pylons, a base, or braces located in or upon the ground or to something
requiring location on the ground and not attached to any building or other

structure.

10. Group ldentification Sign: A sign or entranceway structure, listing the names
and addresses only of the establishments occupying a development or
subdivision. The erection of such identification signs is so intended to assist the
public in locating establishments within its immediate area and shall be placed
upon property within the development or subdivision.

11. Institutional Sign: A sign containing a surface area upon which is displayed the
name of a religious institution, school, library, community center, or similar
institutions, and the announcement of its services or activities

12. Marguee Sign: A sign attached to or hung from a marquee, wall, canopy or
other covered structure projecting from and supported by the building.

CITY OF KEEGO HARBOR ZONING ORDINANCE PAGE 14-2
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CITY OF KEEGO HARBOR ZONING ORDINANCE

SIGNS

Moving Sign: A sign that has motion either constantly or at intervals or that
gives the impression of movement through intermittent, flashing, scintillating or
varying intensities of illumination.

A picture, photograph, painting, mosaic, or relief artwork applied to

Mural:
intended to serve as a cosmetic

exterior walls, facilities, or structures,
adornment for the building.
Non-Accessory Advertising Sign: A sign relating to a business activity, use or
service not performed on the premises or to a product not fabricated, produced,
handled or sold on the same premises upon which the sign is displayed.

Occupational Sign: A sign denoting only the name and profession of an
occupant in a commercial building or public institutional building.

On-Premises Sign: A sign which advertises only goods, services, facilities,
events or attractions available on the premises where located, or identifies the
owner or occupant or directs traffic on the premises. All other signs are
off-premises signs.

Outline Tubing Sign: A sign arranged of exposed gaseous tubes that outline
and call attention to certain features of an advertising device such as individual

letters, figures, shapes or words.

Parasite Signs: A sign that is intended to draw attention to any one or more of
various services, items for sale, contests, etc., and is attached as an
appendage to an accessory sign, sign support or any part of a principal
building, accessory building or other structure located on a development site.
Pole Sign: A type of ground sign that is mounted above the ground on a pole,

Political Sign: A sign relating to the election of a person to public office or
relating to a political party or relating to an issue or a matter to be voted upon at
an election called by a public body.

Portable Sign: A sign or sign board which is free standing and not permanently
anchored or secured to either a building, structure or the ground; such as, but
not limited to, so-called "A" frame, "T" shaped or inverted "T" shaped stands, or
any sign attached to a trailer or other vehicle not accessory to the vehicle or its
use, but used with the express intent of advertising.

Projecting Sign: A sign erected and attached at one end to a building, pole or
other structure, or any part thereof, and extending beyond the attachment

surface by more than twelve (12) inches.
Real Estate Sign: A sign advertising that the property said sign is located upon
is for sale, rent or lease.

Road Sign: Atype of ground sign that is typically mounted close to the ground
on a three-dimensional base which is constructed of the same materials and
colors as the sign face it sell A "monolith sign” is one type of road sign which
consists of a base-mounted cylindrical structure upon which a message is

painted or posted.

FPAGE 14-3
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SIGNS
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SIGNS

28. Temporary Sign: An information sign, or banner, with or without a structural

frame, intended for a limited period of display, including decorative displays for
holidays or public demonstrations, not including accessory signs as defined
under (a)above, or signs pertaining to sale, rent, or lease of property.

29.  Time and Temperature Sign: A sign that displays only the current time and/or

temperature.

30.  Wall Sign: A sign attached to, painted on, inscribed, or otherwise set upon the

31.

(h)

(i)

exterior wall or surface of any building, no portion of which projects more than
twelve (12) inches from the wall, and which may not project above the roof or
parapet line. The roofline meaning the vertical distance measured from the
established grade to the highest point of the roof surface for flat roofs; to the
deck line of mansard roofs; and the average height between eaves and ridge
boards for gable, hip and gambrel roofs.

Window Sign: Signs which are affixed, painted, or otherwise inscribed on the
window of a building such that they are visible from the outside of said building.
For the purposes of this Ordinance, signs, which are not affixed directly to a
window but are positioned next to a window so that they are visible from the
outside, shal be considered window signs.

SIGN ERECTOR: Any person engaged in the business of erecting, conditions
altering, or removing signs on a contractual or hourly basis.

SIGN AREA: The entire area within a circle, triangle, rectangle or other geometric
shape enclosing the extreme limits of writing, representation, emblem or any figure
of similar character, together with any frame or other material or color forming an
integral part of the display or used to differentiate the sign from the background
against which it is placed; excluding the necessary supports or uprights on which

such sign is placed.

SECTION 14.02 - MEASUREMENT OF SIGN AREA

The total sign area is to be expressed in square feet and shall be computed as herein
set forth and permitted in the "Schedule of Sign Regulations" attached to and made a

part of this Code.

(@)

CITY OF KEEGO HARBOR ZONING ORDINANCE

Single-Face Sign total area shall be computed as the number of square feet within
lines drawn at the outer perimeter forming any single and/or combination of
geometric shapes, such as a square, rectangle, triangle or circle encompassing the
extreme limits of an individual letter(s), word(s), message(s), representation,
emblem or any similar figure, including open space(s), together with any frame or
other material forming an integral part of display used to differentiate such sign from
the background against which it is placed.

Double-Face Signs having two (2) faces of equal size arranged and/or positioned
back to back and parallel or with the faces at an included angle of not more than
thirty (30) degrees in the plan or vertical view; the area of the sign shall be
computed as one-half (1/2) the total area of the two (2) faces. When the faces of
such a sign are not of equal area, then the area of the sign shall be computed as

the total area of the largest face.
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CTION 14.03 - PERMITS AND APPLICATIONS

Permit Required: It shall be unlawful for any person to erect

relocate wy‘ sign unless a permit shall have been first obtained from the B
Official. except as provided in Section 14.04 below, and a permit fee paid |
accordance with the schedule adopted by resoluton of the City Council. Any sigr
that makes use of electricity shall, in addition to a sign permit. require an electrica
permit. regardless of size.

Undefined Signs: Any sign that is not explicitly defined in DEFINITIONS of this

Ordinance must be approved by the Zoning Board of Appeals before a permit shall
be issued.

Permits: Permits for the erection of signs shall only be i1ssued to persons qualif
to carry on such work under the provisions of this chapter.

Permit Expiration: A sign permit shall become null and void if the work for which
the permit was issued is not completed within six (6) months of the date of issue.

) Applications: Applications for sign permits shall be made upon forms provided by

the Building Department for this purpose.

Servicing: No permit shall be required for ordinary servicing, repainting of existing
sign message, or cleaning of a sign. No permit is required for change of message of
a sign designed for periodic message change without change of structure, including
a bulletin board or billboard, but not including a sign to which a new permanent face
may be attached.

SECTION 14.04 - EXEMPT SIGNS

No erection permit shall be required for signs enumerated below. Such exemptions,
however, shall not be construed to relieve the owner of the sign from responsibility for
its proper location, erection and maintenance.

(2)

Construction Signs

Signs advertising buildings or projects under construction shall not exceed thirty-two
(32) square feet where the total parcel frontage is twenty-one (21) feet or less,
where parcel frontage exceeds twenty-one (21) feet, such signs shall not exceed
1.5 square feet per ten (10) lineal feet of thoroughfare frontage or fraction thereof,
up to a maximum of one hundred (100) square feet. Such signs shall have a
maximum height of ten (10) feet and shall be set back at least twenty-five (25) feet
from any public right-of-way unless attached to a building, construction fence, or
barricade.  All such signs shall be removed promptly upon completion of
construction.  No more than one (1) construction sign shall be permitted per
thoroughfare frontage.

Garage and Yard Sale Signs

Signs to be posted in ground only with a size no larger than 18" x 24", No permit
required and following stipulations apply:
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(d)

(&)
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SIGNS

1. For a one day sale the sign may be erected the morning of the sale with
removal at the end of the day.

2. For a two or three day sale the sign may be erected the morning of the first
day of the sale with removal at the end of the second or third day.

3. Signs may not be posted for more than three (3) days,

Government Signs

Signs erected on a City, County, State or Federal building or land which announce
the name, occupancy and information of the use or admission to the premise or the
flag of any nation or state which is respectfully displayed.

Political Signs

Shall be solely for the purpose of providing information relating to the election of a
person to public office, or to a political party, or to a matter to be voted upon at an
election called by a public body, or any other public issue or expression of opinion,

and shall be permitted subject to the following conditions:

1. Political signs shall not be located closer than fifteen (15) feet to the edge of the

traveled portion of the roadway and not in a dedicated right-of-way or attached
to any utility pole. Political signs shall be ground or wall signs. No ground sign
shall be higher than thirty-six (36) inches above average mean grade of the

yard on which it is placed.
2. All political signs shall be removed within ten (10) calendar days after the
election or event.

3. Such signs shall not be erected in such a manner that they will or reasonably
may be expected to interfere with, obstruct, confuse or mislead traffic.

Real Estate Signs
1. Single and Multiple Family Real Estate

A sign with an area not in excess of six (6) square feet advertising the sale, rent
and/or lease of a single or multiple-family structure or vacant property, placed
adjacent to such a structure and upon the premises is permitted. Such a sign
may indicate only that the property is for sale, rent, and/or lease and the
address or telephone number where the inquiry can be made. It shall have a
maximum height of six (6) feet from grade and shall be set back ten (10) feet
from any public right-of-way unless attached to the building. It shall be unlawful
for any rental unit or dwelling, as defined in Article IX, Section 5-247 (Rental
Registration) of the City of Keego Harbor Code of Ordinances as amended, to
advertise the rent and/or lease of a rental unit or dwelling without receiving a
Certificate of Compliance in accordance with Article X, Section 5-251
(Certificate of Compliance) of the City of Keego Harbor Code of Ordinances as

amended.
2. Non-Residential Real Estate Signs
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Residential subdivision or condominium developments

The allowable area for one (1) accessory or sign pertaining to the sale rent
and/or lease of real estate within a residential subdivision or condominium
complex being developed shall be limited to an area of one hundred (100)

SQL‘afe feet. Not more than one (1) non-accessory sign advertising the sair: of
lots or residential buildings in other than the subdivision or condominium
complex being developed shall be permitted. The size of this non-accessory
sign shall be not more than one hundred (100 square feet in area. The Board
may allow additional signs if they find that due to location of the development.
or some other hardship, the additional exposure can be justified. Such signs
shall have a maximum height of ten (10) feet and shall be set back twenty-five
(25) feet from any public right-of-way.

4. Not more than one (1) Real Estate sign per thoroughfare frontage shall be
placed on any premises. Real estate signs larger than six (6) square feet shall
not be placed on any premises with an occupied structure.

5. Removal

Real Estate signs shall be removed within ten (10) days of the sale, lease or
rental of the premises, land parcel or residential subdivision/complex.

6. Real Estate signs which indicate property is sold are prohibited.
(f) Residential Address Signs

For each dwelling unit in the R-1 and R-2 Districts, one (1) sign not exceeding two
(2) square feet in area indicating the address and name(s) of the occupants.

(g) Street Signs

Signs erected by the City, County, State or Federal Government for street direction
or traffic control.

SECTION 14.05 - CONSTRUCTION AND MAINTENANCE
REQUIREMENTS

(a) Materials and Design

All signs shall be designed, constructed and maintained in conformity with the
provisions for materials, loads, and stresses of the latest adopted edition of the City
Building Code and requirements of this Chapter.

(b) Erector's Imprint

Signs of every type which come within the Purview of this Chapter, must carry the
identification and address of the sign erector, electrical voltage, when applicable,
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SIGNS

and date of erection in clearly legible letters whether for the initial erection or
re-hanging of a sign.

Fastenings

All signs must be erected in such a manner and with such materials to remain safe
and secure during the period of use and all bolts, cables, and other parts of such
signs shall be kept painted and free from corrosion. Any defect due to the fault of

the erector shall be repaired by the erector.

Support Location
No pole, cable or support of any nature shall be placed on any publicly owned
property, street right-of-way, or proposed street right-of-way.

Proximity to Electrical Conductors

No sign shall be erected so that any part including cables, guys, etc. will be within
ten (10) feet of any electrical conductor, electric light pole, street lamp, traffic light or
other public utility pole or standard.

Re-Hanging
In case of re-hanging or re-erection of any sign, the new erector must place his
identification, address and the date on the sign.

Sanitation

Property surrounding any ground sign shall be kept clean, sanitary and free from
obnoxious and offensive substances, free from weeds, rubbish, and inflammable
material.

[llumination

No sign shall be illuminated by other than continuing white light using approved
electrical devices and shall be installed in accordance with the requirements of the
provisions of this chapter. In no case shall any open spark or flame be used for
display purposes unless specifically approved by the Building Official.

Shielding
Any lighting for the illumination of signs shall be directed away from and shall be
shielded from any adjacent lots and shall be so arranged as to not adversely affect

driver visibility on adjacent public thoroughfares.

Traffic Interference

No advertising device shall be erected or maintained which simulates or imitates in
size, color, lettering, or design any traffic sign or signal or other word, phrase,
symbol, or character in such a manner as to interfere with, mislead, or confuse

traffic.

SECTION 14.06 - GENERAL PROVISIONS

The following conditions shall apply to all signs erected or located in any zoning district:

(a) Sign Location

CITY OF KEEGO HARBOR ZONING ORDINANCE

PAGE 14-11



-way Or
L imay Dl 3?““\ ovel

ight (8/ feet between

the

thf> sl chalk at 1@‘

No sign shall be erected, established, or maintained on any ot which will
obstruct the view of drivers in vehicles approaching an intersection of two roads

or the intersection of a road and driveway. f—x\c“oxdm I\ %g“& located in the

tfriangular area described below shall not be permitted to obstruct cross- wsm!m\,

between a height 7’ thirty (30) inches and six (6) feet above the lowest point

the Yme(scﬁ g roads or driveways. The unobstructed triangular area is,.
WS

described as follo

The area formed at the corner intersection of two public night-of-way lines.
the two (2) sides of the triangular area being twenty-five (25) feet in length
measured along the abutting right-of-way lines, and the third side being a
line connecting these two sides. or

The area formed at the corner intersection of a public right-of-way and a
driveway, the two (2) sides of the triangular area being ten (10) feet in
length measured along the right-of-way line and edge of the driveway. and
the third side being a line connecting these two sides.

Construction signs advertising buildings or projects under construction may be
erected and maintained for a period not to exceed the term of construction. and
such sign shall be erected on the site of construction. Said sign shall advertise
only the building or project under construction and information related there to
such as its developers, contractors, engineers, brokers and architects.

No sign shall be permitted at any location which, in the sole discretion of the
Building Official, creates any type of safety hazard or visual impediment to
pedestrian or vehicular traffic.

(b) Sign Height

No ground sign serving a single tenant or multi-tenant building having a common
entrance shall exceed a maximum height of six (6) feet, including a two (2) foot
base as measured from the elevation at a point along the nearest right-of-way line
the sign is directed to, determined by a line drawn from the closest point of the sign
to the right-of-way at a ninety (90) degree angle. In no instance shall the sign be
placed on an artificial mound or berm in such a manner to exceed the maximum

height of six (6) feet.

No ground sign serving a multi-tenant building shall exceed a maximum height of
eight (8) feet, including a two (2) foot base as measured from the elevation at a
point along the nearest right-of-way line the sign is directed to, determined by a line
drawn from the closest point of the sign to the right-of-way at a ninety (90) degree
angle. In no instance shall the sign be placed on an artificial mound or berm in such
a manner to exceed the maximum height of eight (8) feet.

(c) Liability Insurance
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If the vertical distance of such sign above the street is greater than the horizontal
distance from the sign to the street right-of-way line and so located as {o be able to
fall or be pushed onto public property, then the owner of such sign shall keep in
force a public liability insurance policy in the amount of One Hundred Thousand
($100,000.00) Dollars for injury to One (1) person and Three Hundred Thousand
($300,000.00) Dollars for injury to more than One (1) person and Property Damage
Insurance in the amount of Twenty-Five Thousand ($25,000.00) Dollars for damage
to property. In lieu of an insurance policy as required herein, an owner may present
satisfactory proof to the City Attorney that said owner is financially capable of

self-insurance in the above amounts.

Prohibited Signs

The following signs are prohibited in all zoning districts, notwithstanding anything to

the contrary in this chapter.

1. Signé which incorporate in any manner or are illuminated by any flashing or
moving lights such as strobe lights or police and fire type flashers other than for
conveyance of noncommercial information which requires periodic change. This
section does not prohibit barber poles which otherwise meet the provisions of
this Chapter.

2. Exterior banners, pennants, spinners and streamers, other than a banner or
pennant used as a permitted sign under provisions of this chapter.

3. Exterior string lights used in connection with a commercial premise, other than

holiday decorations.

4. Any sign which has any visible motion other than permitted flags of
governmental units or banners and other than for the conveyance of

noncommercial information requiring periodic change.
Any sign which is structurally or electrically unsafe.

6. Any sign erected on a tree or utility pole except signs of any political subdivision

of this state.
7. Any business sign or sign structure now or hereafter existing which no longer
advertises a bona fide business conducted or a product sold.

8. Portable Signs and any freestanding exterior sign not permanently anchored or
secured to either a building or the ground, except real estate "open house"

signs.

9. Signs displayed on licensed vehicles or trailers when the subject vehicle or
trailer is parked in such a manner that the obvious intent is to attract attention to

a business, service, or commodity on the premises.

10. Any sign on a motor vehicle or trailer which projects more than six (6) inches
from the surface of such a vehicle when it is parked at a location visible from a

public street, except political signs.
11. Any sign structure or frame no longer supporting or containing a sign.
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1z hich 1s located above the roof or parapet of a building or any
15 Internally iluminated awnings shall not be translucent

(e) Fire Escapes
No signs of any kind shall be attached to or placed upon a building in such &

manner as to obstruct any fire escape.

(f) Changeable Message Signs

_—
e

message change cycle of a changeable message sign shall
d

five minutes per message. except in a combined time an

temp

L e 1
the change cycle shall not be less than thirty (30) seconds.
(g) Revolving Signs
Revolving signs are not permitted.

SECTION 14.07 - DISTRICT REGULATIONS

(a) Signs Permitted in NR, R-2 Districts

Signs pertaining to other than single-family residential uses may be permitted,
subject to approval by the Building Official, not to exceed twenty (20) square feet in
area for one (1) accessory sign or thirty-six (36) square feet in area for one (1)
bulletin board sign.

(b) Signs Permitted in R-M District
1. One (1) accessory sign identifying each subdivision, apartment or condominium

complex, or mobile home park per vehicle entrance not to exceed nine (9)
square feet in area for each sign and shall not be illuminated.

2. Accessory signs identifying community facilities or special uses within said City
of developments shall not exceed twenty (20) square feet for each building or
use and no such sign shall be located closer than thirty (30) feet to any property
line of adjacent single-family district.

(c) Signs Permitted in C-1, C-2, P-1 and 0-1 Districts

1. Signs for Single-Tenant Buildings or Multi-Tenant Buildings Having & Common
Entrance

The following sign standards shall apply to (a) buildings which contain only one
(1) tenant, and (b) buildings which contain more than one (1) tenant but where
all tenants share a common building entrance or entrances (for example, an
office building or other type of building where access to individual tenant space
is off of a common hallway or atriumy):

a. Any such building shall be permitted a total of up to three (3) signs,
consisting of wall or ground signs, provided that no more than one (1)
ground sign shall be permitted. To improve sign visibility, wall signs may be
located on the side or near the front of the building, subject to review and
approval by the Planning Commission.
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Where fotal parcel frontage Is sixty-four (64) feet or less, the total area of all
such signs shall not exceed forty-eight (48) square feet. Where the total
parcel frontage exceeds sixty-four (64) feet, the total sign area shall not
exceed two (2) feet per lineal foot of parcel frontage, up to a maximum of
one hundred (100) square feet.

b. For the purposes of enforcing these provisions, frontage shall be along the
front lot line as designated on the plat, site plan review application, or
request for a building permit. Although not required, use of road signs and
wall signs is encouraged (rather than pole signs), in accordance with the
goals and recommendations set forth in the City's master plan.

c. Permit Required.
2. Signs for Shopping Centers and Similar Multi-Tenant Buildings.

The following standards shall apply to shopping centers and similar multi-tenant
buildings, where each tenant has building frontage and their own entrance to
the outside:
Any such use shall be permitted a total of up to three (3) signs, consisting of
wall or ground signs, for group identification or to advertise the name of the
shopping center or premises, provided that no more than one (1) ground
sign shall be permitted. To improve sign visibility, wall signs may be located
on the side or near the front of the building, subject to review and approval
by the Planning Commission.

Where total parcel frontage is sixty-four (64) feet or less, the total area of all

such signs shall not exceed forty-eight (48) square feet. Where the total

parcel frontage exceeds sixty-four (64) feet, the total sign area shall not
exceed two (2) feet per lineal foot of parcel frontage, up to a maximum of
one hundred (100) square feet.

b. For the purposes of enforcing these provisions, frontage shall be along the
front lot line as designated on the plat, site plan review application, or
request for a building permit. Although not required, use of road signs and
wall signs is encouraged (rather than pole signs), in accordance with the
goals and recommendations set forth in the City's master plan.

In addition, in multi-tenant structures such as shopping centers, individual
tenants or uses shall be permitted to have one (1) wall sign not to exceed
two (2) square feet per lineal foot of building frontage, located on the face of

the building area occupied by the tenant or use.
d. Ground signs permitted. Double inside post ground sign, base mounted
ground sign, and post and panel ground sign.
Landscaping is encouraged around base or bottom of sign. Post and panel
shall have decorative posts.

f. Ground sign to be permitted to use electronic messages and to be a
minimum of five minutes before changing. No rotating or flashing of

messages or symbols.

a.
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4 Ground signs shall not be located closer than «

b T'm@r@ shall be no more than one (1) ground sign for any single premises
"‘udmg shopping centers, rogardtose of the number of separate tenants ol
ses located within said shopping center.

LLandscaping is encouraged around the base or bottom of any ground si
Post and panel shall have decorative posts. Landscaping shall consist of a
combination of evergreen and deciduous shrubs. Creativity in landscaping s

@?WCOUF&Q@G.

Ground signs may not exceed forty-eight (48) square feet in area and no
more than twenty-four (24) square feet per sign face.

-~

4. Gasoline Price Signs

Gasoline service stations shall be permitted one (1) gasoline price sign, except
that two (2) price signs, one (1) facing each street, shall be permitted for
stations located at the intersection of two major thoroughfares. Such signs shall

not exceed thirty (30) square feet in area.

5. Theaters

Theaters shall be permitted two hundred (200) square feet of sign area in
addition to the district provisions of this Chapter for changeable-message type

marquee signs.

Window Signs

Temporary and permanent window signs shall be permitted on the inside in
commercial and office districts provided that the total combined area of such
signs does not exceed one-third (1/3) of the total window area. The area of
permanent window signs shall be counted in determining compliance with
standards for total area of wall signs on the parcels. Temporary window signs
that are faded, vyellowed, ripped or otherwise damaged shall be removed

immediately.

»

7. Awning Signs
Awning signs may be externally illuminated, with gooseneck lighting
direct downward to illuminate only the intended message. No more than fifty
(50) percent, or twenty-four (24) square feet, whichever is less, of the awning
may contain logos, symbols, or lettering intended to advertise the business.
Twenty-five (25) percent of awning signage shall count toward wall signage.
Permit required.

8. Outline Tubing (Neon)
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a. Outline Tubing signs may be permitted by the Planning Commission subject
to the following:

1. May be used to provide back lighting where the neon tubing is fully
obscured by opagque lettering or characters;

2. Oulline tubing may be permitted where the proposed sign is in
character with the type of use;

3. Outline tubing may be permitted where the proposed sign has
significant historical references;

4. May not be used to outline the perimeter of a window.

9. Marquee Signs
1. May be permitted to be used additionally to allowed signage. Marquee
2. Sign may be a maximum of 2'x5" or 105 square feet and can be
electric.
3. Message to be a minimum of five minutes before changing.

4. Sign can be attached to building flat on a wall and not to extend above
first floor roofline and not allowed above first floor of multi-story

building. Permit Required.
10. Projecting Signs

1. Projecting signs may be permitted on buildings containing one (1)
business.

2. The maximum size is eight (8) square feet.

3. Buildings containing more than one tenant, maximum size is sixteen
(16) square feet.

4. Support for sign must be architectural material (iron, industrial cable,

or warehouse hooks.
5. Permit Required.

11. Murals
a. Any proposed mural shall meet the intent of this section, as follows:

1. Creation of a City landmark
2. Demonstration of community identity and pride
3. Enlivening the downtown area

b.  Nomorethan 25% of the area of a mural, or 24 square feet, whichever is
less, may include text, numbers, trademarks, logos or other forms of
business advertisement. This area shall be counted toward the amount of

wall sign permitted.

c.  Upon application for a mural, the following information will be required:
1. Objectives of the mural.
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4. A schedule for the project.
5. Dimensioned elevation plans identifying the existing structure and

proposed mural.

d. The complete mural application shall be reviewed by the Planning

Commission.

€. The following standards shall be used when formulating the design of the
proposed mural:

1. Integration of the windows and doors into the composition.

2. Determination of a suitable building or building side for mural
application.

3. Consideration of mural materials and durability. (Painting directly on
natural brick and bare concrete could require the repainting of the
mural regularly).

4. Completion of the mural in a reasonable amount of time.

=t

The following maintenance regulations and standards apply to all murals:

1. Where approval is given, it will be with the condition that two (2)
years after installation, a review by the Building Official or City
Planning Consuiltant, of the condition and continued relevance of
the mural may require its removal.

2. The City shall not perform any maintenance on the mural. When a
mural has either faded or been damaged and the sponsor is unable
to continue to maintain it, the City may require removal at the cost
of the applicant. No City agency can commit to contacting the artist
or sponsor in the event that a mural needs to be removed.

3. A maintenance plan and budget for the mural is required. The plan
will allocate responsibility for monitoring the condition of the mural
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on a regular basis, for decision making related to repair and
removal.

Permit Required.

12. Sandwich Board or A-Frame Signs

Portable sandwich board or A-Frame signs may be placed at the public
entrances to businesses, on either private property or the public sidewalk, in

accordance with the following standards:

a.

CITY OF KEEGO HARBOR ZONING ORDINANCE

No sign shall be placed within a distance of ten (10) feet from any fire
hydrant, or in any location where it would imperil public safety, as determined
by the Zoning Administrator, or their designee, or interfere with the function of

the fire department.

The sign shall not be located any further than the sidewalk immediately
adjacent to the subject property and its location shall not interfere with
pedestrian or vehicular circulation as determined by the Zoning Administrator

or their designee.

There shall be only one portable sandwich board or A-Frame sign per
business. For buildings with front and rear customer entrances, one additional
portable sandwich board or A-Frame sign may be permitted at the second

entrance.

Each sign shall be placed outside only during the hours when the business is
open to the general public, and shall be stored indoors at all other times.

Each sign shall be placed next to the building wall or outside of the road right-
of-way in a manner, which is safe for and does not interfere with normal
pedestrian or auto traffic. A clear path of five (b) feet must be maintained at all

times.

Portable sandwich board or A-Frame signs shall not have more than two (2)
sign faces.

The following design requirements shall apply to all sandwich board or A-
Frame signs:

1. Portable sandwich board or A-Frame sign lettering, excluding that

which is part of the business logo, shall be between 2 to 4 inches
high. Chalkboard signs may be permitted.
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2 Sandwich board or A-Frame sign

4 The sign shall be kept in good reparr at all imes.
Portable sandwich board or A-Frame signs are encouraged 1o
relate to the nature or theme of the business advertised.

h Al sandwich board or A-Frame signs must be reviewed and approved by the
Zoning Administrator or their designee, prior to a sign permit being granted.

| No portable sandwich board or A-Frame sign shall exceed an overall height of

forty-five (45) inches and an overall width of twenty-four {Z4) inches. The
maximum height of the sign area shall be thirty-six (36) inches. Sign supports
may be a maximum of nine (9) inches in height. The Maximum sign area per
sandwich board or A-Frame sign is six (6) square feet.

i. Any person, firm, or corporation who violates any provisions of this section
shall be subject to the penalties outlined in Section 16 of this Ordinance.

k. An annual permit is required. The permit shall be renewed each calendar
year. '

(Ordinance 434, 5/17/12)
13. Small signs
Small signs shall not be more than four (4) square feet in area and the total
Area of all signs on one premises shall not exceed two (2) signs. Permit is for
Thirty (30) days at a time and only twice per vear. If more time is requested,
must apply to Planning Commission. Signs must be maintained in good

condition.

14. Temporary Signs

Shall not exceed thirty-two (32) square feet in area, shall be displayed for no
more than thirty (30) days, and no more than once per year. If requested for
more than once per year, it must be approved by Planning Commission. Exempt
temporary signs are; banners, or flags when in the nature of special decorative
displays used for public demonstrations or promotions of civic welfare or
charitable purposes on which there is no commercial advertising, provided the
City is held harmless and blameless for any damage or injury resulting there
from.

15. Permit Required.

(e) Signs Permitted in M-1 District:
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SIGNS

1. For premises containing only one occupant, one (1) wall or accessory ground
sign, or combination thereof, the total of which shall not exceed an area of
seventy-five (75) square feet.

2. Where any premises has more than one occupant, as in the case of
multi-tenant complexes, there shall be permitted one (1) accessory ground sign
not to exceed seventy-five (75) square feet for group identification and/or to
advertise the premises If the name of the complex is distinct from that of any
occupant. In addition, multi-occupant complexes may identify individual tenants
or uses with not more than one (1) wall sign not to exceed ten (10) square feet

located on the face of the area occupied by the tenant or use.

3. Ground signs shall not be located closer than one hundred (100) feet to any
adjacent residential district and shall be limited to one (1) ground sign for any
single premises regardless of the number of separate tenants or uses within the
complex.

4. Non-Accessory Signs and Billboards: Off-premises, non-accessory signs are
permitted only in accordance with the following regulations and any other

applicable provisions of this chapter:

No such sign shall have a total area of all faces in excess of two hundred

(200) square feet or one hundred (100) square feet per sign face.

b. It shall have a maximum height not greater than twenty (20) feet from
average grade as calculated within a sixty (60) foot radius from the base of

the sign.
It shall not be closer than one thousand (1000) feet to any other

a.

C.
non-accessory sign on the same side of the right-of-way.

d. The sethack of the non-accessory sign shall be equal to the zoning yard
requirements for the M-1 District.

e. A non-accessory sign shall be situated on the property so as to: (1)

Maximize motor vehicle sight distance, clear view, and traffic safety in
general, in relation to other vehicles, pedestrians, and to other signage
which is, or is anticipated to be, nearby; and (2) Minimize the destruction of
trees, the visibility of the billboard and illuminations thereof by and from
residences, and any dangerous distraction and thus, hazard, of and to
motorists, as determined in the discretion of the Planning Commission.

f. A non-accessory sign shall not be materially incompatible with surrounding
improvements, as determined in the reasonable discretion of the Planning

Commission.

A non-accessory sign may be illuminated, but shall not have moving parts
and/or intermittently flashing illumination. An illuminated non-accessory sign
shall be situated at least 500 feet from any residential zoning district or
residential use, and the illumination shall be directed away from all

residential uses.

h. Permit Required.
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SIGNS

SECTION 14.09 - NON-CONFORMING SIGNS

(a) Lawful Existing Signs

(b)

Any sign lawfully existing at the time of this Chapter which does not fully comply
with all provisions shall be considered a non-conforming sign and may be permitted
to remain as long as the sign is properly maintained and not detrimental to the
health, safety and welfare of the community except as hereafter provided.

Continuance

A non-conforming sign shall not:
1. Be expanded or changed to another nonconforming sign;

2. Be relocated or structurally altered so as to prolong the life of the sign or so as
to change the shape, size, type, placement, or design of the sign:

3. Be re-established or maintained after the activity, business or usage to which it
relates has been discontinued for 90 days or longer:

4. Be repaired or re-erected after being damaged if the repair or re-erection of the
sign would cost more than 50 percent of the cost of an identical new sign.

Intent

It is the intent of this section to encourage eventual elimination of signs that, as a
result of the adoption of this Chapter, become non-conforming, and to administer
this Chapter to realize the removal of illegal non-conforming signs and to avoid any
unreasonable invasion of established private property rights, therefore:

1. No person shall be required to remove a sign which was erected in compliance
with previous regulations of this Chapter if said sign becomes nonconforming
due to a change occurring after adoption of this chapter, or in the location of
buildings, streets or other signs, which change, is beyond the control of the
owner of the sign and the premises on which it is located.

2. If the owner of a sign or the premises on which a sign is located changes the

location of a building, property line, or sign, or changes the use of a building so
that any sign on the premises is rendered nonconforming, such sign must be

removed or made to conform to this Chapter.

SECTION 14.10 - APPEALS

Any person aggrieved by any decision, ruling, or order from the Building Official, may
make an appeal to the Zoning Board of Appeals. The ZBA may grant a variance as

provided for in this ordinance.

SECTION 14.11 - ENFORCEMENT

This Ordinance Section shall be administered and enforced by the Building Official.
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